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The Parish of Wrexham – Church Maintenance Schedule.
To be included in the Annual Report to the PCC


Year _______


	Item
	Frequency
	Date Completed
	Comments
	Signed

	Cleaning gutters and downpipes etc.  
	 6 monthly
	
	
	

	Building inspection according to Maintenance Checklist
	Annually
(Autumn) 

 
	
	Include any works identified to be carried out in next year, use back of form if required.


	

	Servicing the boiler 
	Annually
	
	
	

	Lightning protection system testing
	Annually
	
	
	

	Fire extinguisher servicing 
	Annually
	
	
	

	 Fire detection/alarm servicing 
	Annually
	
	
	

	 Tuning the organ 

	Annually
	
	
	

	 Servicing the clock
	Annually
	
	
	

	Portable appliance testing 
	Annually
	
	
	

	 Electrical system testing 
	Every 5 years
	
	
	

	Quinquennial Inspection  
	Every 5 years
	
	
	

	Log book and terrier updated.
	As required
	
	
	


This form is based on published advice from Faith in Maintenance and Ecclesiastical Insurance.

